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ITOJIOXEHUE
06 apxuse BOYCIIO Omckoe My3bIKaTbHOE yUrIHIIe (KOTemK) HMEHH
B.A.Ille6anuna

I. O6mue moJioxkeHus
1.1. Hactosimee Ionosxxenue periaMeHTHPYeT COCTaB JOKyMeHToB apxusa BOYCITO
Omckoe My3bIkaibHOE yuunmine (koutemk) umenu B.SL.I1e6anuna (nanee
YYHUITHIIE), IOTHOMOYHS apXUBa YUMIIHIIA, MHEIE BOIIPOCHI, CBSI3aHHBIE C
JEeSATEIPHOCTBIO apXUBa YUMIIHIIA.

1.2. ApxuB yuwnuia co3faeTcs B LENSIX BPEMEHHOTO XpaHEHHS JIOKYMEHTOB,
BKJIIOYCHHBIX B coctaB ApxuBHOro ¢onna Poccuiickoit @enepanuu, 1o ux repenadu
Ha TIOCTOSSHHO€ XpaHeHWe B Ka3eHHoe yupexnaenme OMcCKoil obnacTu
«Hcropuyeckuit apxus OMckoit ob6mactu» (nanee — Victopudeckuii apxuB), a Takxe
B IIEIAX CBOEBPEMEHHOIO IpPHEMa AapXMBHBIX HOKYMEHTOB OT CTPYKTYPHBIX
NoJpa3JeNeHUH yYnIIuIa, 00eCedeHHs UX ydeTa, COXPAaHHOCTH, yIOPSAOYeHUs U
MCIIONE30BAHHS. |

1.3. ApxXuB yYmIuia OCYIIECTBISIET CBOK JEATENBHOCTh B COOTBETCTBHH C
OQenepanbHbiM  3akoHOM "O6 apxmBHOM gene B Poccuiickoit ®Deneparmn”,
PermamMmeHTOM rocynapcTBEHHOTO yuerta JoKyMeHToB ApxuBHoro ®onna Poccuiickoii
OQenepaiiy, YTBEPKIEHHBIM NpPHKa3oM ['OCyHapCTBEHHOM apXMBHOHM CITyKGBI
Poccun or 11 wmapra 1997 roma Ne 11, OCHOBHBIMH IIpaBUIaMH pPaGOTHI
BCIIOMCTBEHHbIX apXHWBOB, YTBEPXKAEHHBIMU IpUKa3oM [JIaBHOTO apXUBHOIO
ynpaBnenuss npu Cosere MunuctpoB CCCP 5 cents6ps 1985 roma, WHBIMH
HOPMaTUBHBIMH MPaBOBbIMM akTamMu Poccuiickoit @enepanuu u OMcKoil o61acTu B
cthepe apXHUBHOTO Jella, JOKAIbHBIME MPABOBBHIMH aKTaMM YUIJIMINA U HACTOSIIUM
[Tonoxenuem.

1.4. B cocra ApxusHoro ¢onma Poccuiickoit @enepanuu BXOAST JOKyMEHTEL,
obpasyrolyecss B NeATENbHOCTH YYMIMINA, MMEIOLIMe MCTOPUYECKOe, HAyJHOe, W
KyJIbTYypHOE 3HA4Y€HHE, IPOIIEAIINE 3KCIEPTHU3y I[EHHOCTH, IIOCTaBICHHBIE Ha
FOCYAapCTBCHHbIA YYE€T M MOIEKAlIUe Ilepefade Ha IMOCTOSHHOE XDaHEHHE B
Hcropuyeckuit apxus.

1.5. OTBeTCTBEHHBIH 3a ApXUB YUHIUIINA Ha3HAYAETCS MPUKA30M JUPEKTOPA.

II. CocTaB 10KyMEeHTOB, NOCTYNAIOLINX HA XPAHEHHE B APXHMB YYHJIHILA
2.1. B cocTaB OKyMEHTOB, IOCTYIAIOMINX HAa XPAHEHHE B apXUB YUMIIMILA, BXOISIT:
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a) 3aKOHYEHHbIe MIETONPOU3BOACTBOM Jela TMOCTOSHHOTO M BPeMEHHOTo (cBeime 10
JIeT,) XpaHeHus, B TOM YHCJIe [0 JHYHOMY COCTaBY, 06pa3oBaBIIeCcs B pe3yjbTare
JeATEBHOCTH YUM/IMINA ¥ €70 CTPYKTYPHBIX TIO/ipa3 e H i

6) hOTO U BHIEONOKYMEHTBI, APXUBHBIE KOIUICKIIMH, OTPAXKAOLIIE UCTOPUIO yHITHINA;

B) HAy4HO-CNIPABOYHBI armapar (MCTOPHYECKas CpaBKa, MPEIHCIOBHUS, Macropt
apxuBa W Jp.), PaCKpHIBAIOLIMHA COCTAB M COZEpXKaHMe Jel (I0OKyMEHTOB) apXuBa
YUHIMING, ¥ YIeTHBIE JOKYMEHThI apXuBa yIHIIAIIA.

2.2. B mensx XpaHeHHs apXMBHBIX IOKYMEHTOB ONpPEeICIACTCA kabuner Ne44 Ha
LIOKOJTBHOM dTa)Xe yueGHOro Kopiyca 1o azpecy: [Ipocrext Mapkca 4a

II1. 3agauyun apxuBa y4UJIUIIA

3anauamMu apXuBa yIUIIHIIA SBISIOTCA:

3.1. KOMIUIEKTOBAHHE apXMBa YYAIHINA TOKyMEHTaMH, COCTaB KOTOPBIX MPEyCMOTPEH
myHkToM 6 HacTosero [lonoxenus;

3.2 yder u co3faHMe Hay4HO-CIIPABOYHOTO ANIlapaTa K JOKyMEHTaM apXuBa yuiInila;

3.3 obecredeHne COXpaHHOCTH JOKYMEHTOB apXuBa UM,

3.4 MCTIONB30BAHUE XPAHSIIUXCA B apXMBE JOKYMEHTOB yHHIIAINA;

3.5 HONrOTOBKA M Iepefaya JOKYyMEHTOB, OTHOCSUIIXCH K ApPXHBHOMY boumy
Poccuiickoii Deepaluy, Ha IIOCTOSHHOE XPaHEeHHe B COOTBETCTBAU CO CPOKAMH 1 B
MOpsiZKe,  YCTAHOBJIEHHBIMH  YHOTHOMOYEHHBIM (beznepanbHEIM  OPraHOM
UCIIOJHUTEIHHOM BIACTH MO HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHHUIO apXHBHOIO
nena;

3.6 TpoBepKA COXPAHHOCTH, NPABWJIBHOCTH (OPMHMPOBAHUA H odopmieHus nen B
JIeTONPOM3BOACTBE  yYMIIMINA C  Yd4acTHeM cmyXOBbl ~ TOKYMEHTAl[HUOHHOTO
obecrieueHns yIpaBleHUs yIUIUIIa.

IV. ®ysKIuH apxXuBa y4HIHIIA

B COOTBETCTBHH C BO3JIOXKEHHBIMH Ha HEro 3aja4aMy apXuB y4UIHIIA OCYINECTBIACT
cremyrolye GyHKIHH:

4.1. npuHUMAeT Ha XpaHeHHe OT CTPYKTYPHBIX HoJpa3JeNeHnH yuriiina 3aKOHYCHHBIC
JeONpOU3BOACTBOM W YNODSJOYEHHble B  YCTAHOBJICHHOM IOpsAKe Jcia
OCTOSIHHOTO, BpeMeHHOro (cBbime 10 JjieT) XpaHeHWs M MO JIMIHOMY COCTaBy
YUHIAIIA.

4.2. TpefCTaBseT Ha PACCMOTPEHHe OKCIEPTHOH KOMUCCHH YHHIMINA M SKCIEpTHO-
npoBepouHo# Kommccnu Munucrepersa KymbTypst OMcKoli 001acTd OIMCH Jiell
(HOKyMEHTOB) [IOCTOSIHHOTO XPaHEHHs U 110 IMTHOMY COCTaBY yIHJIHMINA,

4.3. oCyIIECTBISIET YUeT apXUBHBIX JOKYMEHTOB y4HIIMINA;

4.4, oBecTIeunBAET COXPAHHOCTD APXUBHBIX Jel (OKYMEHTOB) Y4H/IHINa;

4.5. co3/aeT, MOMONHSET M COBEPUIEHCTBYET HAYYHO-CIPABOYHBIM armapat K JenaMm
(noKyMeHTaM), XpaHSAIUMCSI B apXUBE yIHIIAIIA;

4.6. mepenaeT JOKyMEHTbI APXHBHOTO ¢ouna Poccuiickoit ®enepanyy Ha MOCTOSHHOES
XpaHeHHe M0 HcTedeHHH 10-leTHero CpoKa BPEMEHHOTO XpaHCHHI B apxuBe
YUHIMILA;

4.7. opraHu3yeT MCIONH30BaHKE JOKYMEHTOB apXuBa y4UIIHINa, B TOM THCIIE:
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UHGOPMHUDYET JHUPEKTOpa W COTPYAHMKOB YUMIHIIA O COCTABE M COZlepXKaHUH
JIOKYMEHTOB apXHBa yIHIIHIIA;

BBIIAET B YCTAHOBJICHHOM IMOPsi/Ke fiena (JOKYMEHTHI) U KOIIMK JOKYMEHTOB B LIENSX
CIIy)XeOHOrO IONB30BAHWA, B TOM WUHMCHe IS PaGOTEl B TIOMEIICHHHM apXuBa
OpraHU3alliH;

UCTIONTHACT 3aNpOCHl IPpaXKIaH o0 yCTAHOBIEHHH TPYJOBOIO CTaXa M MO JPYTHM
BOMPOCaM  COLIMANIBHO-IIPABOBOIO ~ XapakTepa, MHBIE 3apochl TpaxkaaH U
OpraHM3alluii, B yCTAHOBIEHHOM TIOPSAJKE BBIJAET KOIUH JOKYMEHTOB M apXHBHBIC
CIIPaBKH;

4.8. y4acTByeT B COCTaBICHHH HOMEHKIATYPHI JeJ yYMIIMINA, COBMECTHO C UIEHAMH
OKCNEPTHOM KOMHCCHHM YYWJIMINA KOHTPOJHMPYET COXPAHHOCTh M TPaBHIBHOCTD
(GopMUpOBaHNS [IeN B CTPYKTYpHBIX TIOAPA3JENEHUAX YUHITAIIG;

4.9. IPOBOUT JKCTEPTH3Y LEHHOCTH IOKYMEHTOB, XPAHSIUMXCA B apXHBe YUMIALLA,
©KETONHO TIPECTABNSACT HA DPACCMOTPEHHE 3KCIEPTHOH KOMHCCHH OpraHM3alluH
AKTBI O BBIICICHUH K YHHYTOXEHHIO JOKYMEHTOB, He [OIIEXKAIHX XPaHEHHIO;

4.10. oxa3pIBaeT METOIMYECKYIO TIOMOLb CTPYKTYPHBIM MOIPA3ENEHHsIM YHIIHALLA 110
BONpOCaM 3KCIEPTH3BI LEHHOCTH JOKYMEHTOB Ha CTAiHsX [ENONPOM3BOACTBA M
nepeaadu B apXHUB YUUITHIIA;

4.11. opranusyeT po3bICK Mell, He OGHAPYKEHHBIX 10 PE3yTBTATAM MPOBEPKH HAIAYHS
U COCTOSIHMS aDXUBHBIX IOKYMEHTOB;

4.12. npencrasnser B VIcTOpUYecKuii apXuB [0 yCTaHOBNEHHOH (OpMe CBEIEHHS O
cocTaBe U 06beMe JOKyMEHTOB apXHBa yUHIUIIA.

V. IIpaBa apxuBa y4uanima

ApXUB y4nIIHIIa HMEET MpaBo:

5.1. Tpe6oBaTh OT PAGOTHHKOB CTPYKTYPHBIX MOApPA3NETCHHH YUMIAIIA COBIIOIEHHS
TIPaBUII BEIEHHS JeIONPOU3BOICTEA;

5.2. sanpammBath y paGOTHHKOB CTPYKTYPHBIX MOApa3ieNeHH# YUHIMINA CBEIEHHS,
HeoOXOMUMEIe [T pabOTHI apXKBa YUHIIHIIA;

5.3. npurnamate B HEOOXOMMMBIX CIyYasX B Ka4ecTBe JKCTEPTOB M KOHCYNIBTAHTOB
CIIELMAIICTOB OpraHu3aliy ¥ MICTOpHIeCKOro apxusa;

5.4. HHQOPMUPOBATH TMPEKTOPA YUMIIMIIA O COCTOSHUHM aPXMBHOTO Jea B yJHIHILE,
BHOCHUTB IIPEJJIOKEHHS 10 er0 COBEPIIEHCTBOBAHHUIO;

5.5. KOHCYNBTHPOBATh C COGMIOEHHEM TPeGOBAHMI 3aKOHOJATENBCTBA PAGOTHUKOB
YUHIIUINA U APYTUX 3aMHTEPECOBAHHBIX JIUII 110 JOKYMEHTaM apXWBa yUMIIHIIA.

5.6. y4acTBOBaTh B Pa3paboTKe JIOKAITBHEIX NPABOBBIX aKTOB YYMIHUIIA MO BOIPOCAM
JIENIONPOM3BOICTBA M aPXHBHOIO JIENa.

COrJIACOBAHO
IKCHEPTHO-METOAHUCCKAA KOMHCCHS
Kazenuoro yupcexienns Ovcekoit obaactu
<«Hcropnuecknit aprue Oucroi obaacts
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